


CT Student Portal(SSO)

- Log in with school's email address to access the College's
online system.

» BB -Blackboard
A online learning platform that offers a wide range of various learning tools which include downloadin

materials, participating in the discussion board, gettin% latest announcement, and also support collabor
Students can also participate in the online classroom through the platform.

» M365 - Microsoft 365
It combines email, calendar, file storage and sharing, online Office application and other collaboration tools

available to all students. Students are able to access the tools in M365 via mobile apps or browsers and are
authorized to download and install the Microsoft Office for personal computers and mobile devices.

» E-resources from HKCT Academic Pavilion

Access the library electronic databases through student portal and reading e-books.



CT Student Portal(SSO)

- Log in with school's email address to access the College's

online system.

» Other online Services

>
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OTFA - Online Tuition Fee app

ATS - Attendance Tracking System

OARA - Online Academic Results app

OSP - Online Student Particular

U-Choice

I-Plus Records

eSFQ - e-Student Feedback Questionnaires

Turnitin




Microsoft 365 —

My account

S N - = —

L Search this site < @

Microsoft 365 -

Q —
App Launcher o C 3% CTSingle Sign-On Portal
0
8 ]
©) 'ex;:r:%E%q 6 Online Tuition Fee

ProQuest
" EBSCO HOST

) Rekie CT My Apps
7. GALE  Gale eBooks
; Attendance :—  Result Checking
Student Particular ) M U-Choice
Choice

- ) o= e-Student Feedback
{9 ‘(\ i-Plus Records &=

ﬁ Wise News

Notice Board

Questionnaire




New platform, A new look

- Your accounts need to be reactivated for applying the update.

For current student :

» Your Login User Name will not change

Your Password will be reset to the default

vV v Vv

Phone MFA is required

Please refer to the following
quidelines for details

The Default Password Format has been changed

\!




First Time Login to SSO

_ Step 1: Login \ Step 2: Set up
p,with default MFA

paSSWO I‘d . ____.....;:::::::::::::::::::.---"" auth e ntication .

Step 3:
Complete online

registration
” (Student

Particular)



HKCT Institute of Higher Education
fBl: s1234567 @student.ctihe.edu.hk

HKCT INSTITUTE OF
= E HIGHER EDUCATION
€' Sign in to your account X |4 ¥ D X B H R
& > C @ htip//portalhketedu.hk oe :

Chan Siu Mei -
o . Student ID No.: :
ﬁfto PO rtatl \?,ﬁtstltec’i h k C uw Associate Degree in Social Work
p//por al. Ct.eau. Sign in Valid to: 30 September 2015 ADGSOCWF

Email address
A Student ID Card
/Cant access your account?

Login Name:
Your school email address

Hong Kong College of Technology
Hcea Hek? l: s1234567 @student.hkct.edu.hk

Login Instructions
Contact ITSC

Format= s + First 7 number from
Student ID + domain name

HONG KONG
C COLLEGE OF TECHNOLOG
% Sign-in options EAEERAER

Chan Tai Man

J Student ID No.: [12345678

Please enter the correct email format according
to the student ID card you hold.

Associate Degree In Social Work

Valid to: 30 September 2015 ADGSOCWF

Student ID Card
|




" HKID Card
Example: 668668 @CT

BHEAXKAMEBEREHE
——— T HONG KONG PERMANENT IDENTITY CARD
¢ Sign in to your account X ‘-!- i EF] 55513 ﬁE i
& > C @ nhttp://portal.hkct.edu.hk | 3: - SAN Ch'l Nan
3947 2535 5174
C em ti4: E#H Date of Birth
01-01-1988 4 F
¢ ***AZ .
Enter password S EL7 Date of lague ‘) ‘
. - (01-99)
Default Password: Pssvor 15.09-18  dessesde)
First 6 number of your ID+@CT | ressmesees <
Other ID Card
Need Help? Example: 110102@CT
it w5 2B
%5 = R %X
& % 1978 F£10 827 H G
| ACRTRRE RN &Y
HOOSRNESRE3IY T
& foo
AESHSE N1101020197810272321
\ RS

* The above documents are samples
Government to the public.



[ C' Sign in to your account

& > C @ hitp//portal.hkct.edu.hk

g

Cc &®

You need to updagfyour password bed Pa SSWO rd

Current Password = Default

New password
[\

Confirm |3&ord

Need Help?
Login Instructions
Contact ITSC

Setup your New Password:
(8 characters including English, symbols
and numbers)




[ C' Sign in to your account

& > C & login.microsoftonline.com/25d36ad3-769b-48e4-a020-ce41c22e0cb2/login B 2 % O @ :

C &n

More information required

Your organization needs more information to keep your
account secure

I If you see this page, it
—— /| means you have

= successfully changed your
password. Please click
“Next” to start setting up
MFA.

Need Help?
Login Instructions
Contact ITSC




Step 2: Set up MFA authentication.(A)

Prepare your phone
(Must with SMS function)

(If you can't use your phone for
verification, you can choose to use your
personal email as the verification method,
this tutorial shows the steps for phone
verification)
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Step 2: Set up MFA authentication.(B)

& - C & mysignins.microsoft.com/register?csrf_token=EtuWH53-0QZ4wRSeK3PbEqaBiYGdwAx4a0T0o 1 ferwwuHUAAQ--YRDc1jmupS84Bx549fsUgava... B =2 v O . :

C um ?

Keep your account secure

Your organization requires you to set up the following methods of proving who you are.

Microsoft Authenticator

6 Start by getting the app
On your phone, install the Microsoft Authenticator app. Download now

After you install the Microsoft Authenticator app on your device, choose "Mext”,

Next

I want to set up a different method Skip setup

-

I Please select “l want to set up a different method”




Step 2: Set up MFA authentication.(B)

il Iy Sign-Ins | Register | Microsc

& —> C & mysignins.microsoft.com/register?csrf_token=EtuWH53-0QZ4wRSeK3PbEqaBiYGdwAx4a0T0o TferwwuHUAaQ--YRDc1jmupS84Bx549f5UgdVvA.. B 1= & O . :

Choose a different method

Which method would you

~ | Select “Phone”
PP




Step 2: Set up MFA authentication.(C)

B My Sign-Ins | Register | Microse X

& - C & mysignins.microsoft.com/register?csrf_token=EtuWH53-0QZ4wRSeK3PbEgqaBiYGdwAx4a0T0o 1farwvuHUARQ--YRDc1jmupS84Bx549fsUg9vA.. B 1= +w O . :

C ua ?

Keep your account secure

Your organization requires you to set up the following methods of proving who you are.

Phone

You can prove who you are by answering a call on your phone or texting a code to your phone.

Please look for:

What phone number would you like to use?

"Hong Kong SAR(+852)" i
Hong Kong SAR (+852) | Enter phone number
G::teraIa {+f502) B
Guinea (+224)

Guinea-Bissau (+245)

Guyana (+592)

Haiti (+509)

Holy See (Vatican City State) (+379)
Honduras (+504)

ans that you agree to the Terms of service and Privacy

Hong Kong SAR (#852) I
Hungary (+36)

Iceland (+354)

India (+91)

Indonesia (+62) )
Iran (+98) Skip setup
Irag (+964) |
Ireland (+353)
|srael (+972)
Italy (+39)
Jamaica (+1876)
Jamaica (+1658)




Step 2: Set up MFA authentication.(C)

< —> C & mysignins.microsoft.com/register?csrf_token=EtuMWH53-0QZ4wRSeK3PbEqaBiYGdwAx4a0T0o 1farvvuHUAAQ--YRDc1jmupS84Bx549fsUgavAa.. B = v O . :

7

C &®

Keep your account secure

Your organization requires you to set up the following methods of proving who you are,

Phone

L

You can prove who you are by answering a call on your phene or texting a cog

What phone number would you like to use? | E nte r yo u r p h O n e n u m be r

‘ Hong Kong SAR (+852) ¥ | Enter phone number

@ Text me a code

O Call me

Messagefand data rates may apply. Choosing Next means that you agree to the Terms of service and Privacy
and cogffies statement.

Select the authentication
method you want to use
“Text me a code”

I want to set up a different method Skip setup




B® My Sign-Ins | Register | Micros: X +

oB.u= G
&« = C & mysignins.microsoft.com/register?csrf_token=EtuWH53-0Q7Z4wRSeK3PbEqaBiYGdwAx4a0T0o 1ferwwuHUAaQ--YRDc1jmupS84Bx549f5UgavA... & -

C &8 ‘ ] ] ] 3 06.08 / 389 L4 C@

Microsoft -

£1T Microsoft %58

Keep your account secure

ER:H E?

Your organization requires you to set up the following methods of proving who you are.

Phone

We just sent a & digit code to +852 " Enter the code below.

Enter code

\

L want to set up a differs Skip setup

Enter the authentication
code you received.




Step 2: Set up MFA authentication.(E)

r B My Sign-Ins | Register | Micros: X

& = C & mysignins.microsoft.com/register?csrf_token=EtuWHS53-0QZ4wRSeK3PbEqaBiYGdwAx4a0T0o 1ferwvuHUAAQ--YRDc1jmupS848x549fsUgsva.. & = v O . :

C W ”

Keep your account secure

P - 5 . [ ] 3 . .
Your organization requires you to set up the following methods of proving who you are. ' m- My Sign-Ins | Register | Microse X

&« > C & mysignins.m'lcmsoftcom/register?csrf_token=W—DQZ Seeing this page means
Phone Cam that you have set up MFA
Kee

° SMS verified. Your phone was registered successfully.

authentication
successfully.

Next

g
Select “Next” | o=

Success!

Great job! You have successfully set up your security info. Choose "Done” to continue signing in.

Default sign-in method:
% Phone
+8532




B CTSingle Sign-On Portal - BB X +

[ C @& ctihe365.sharepoint.com/SitePages/Home.aspx e 0O e sE

®

Before using the online service, you must
use the “Student Particular” APP to
complete and submit your personal
information as required by the HKCT

Iﬂ_ I Registry to complete the student
registration process.

My Apps

& . =R, $EsHE -



Step 3: Complete online registration(B)

W — O x

O 6@ s=

Ed CTSingle Sign-On Portal - EE X = @ portalapp hket eduhk/USP/Up X +

C & portalapp.hkct.edu.hk/USP/UpdateStudentinfo.aspx

1 HEMHERTIRE -

All the necessary and compulsory fields marked with an asterisk (*) cannot be left blank.

2 AENFEEZFRETEIFRAAEENIELER L% FM2ETIFAEREREARICBUAER -
The application for changing personal information will be updated to student management system within 2 working days, please login to check
the effected changes after 2 working days.

3 HAEAZERNSME R FEFRER  NERSERENZEER  E2Blackboard FEIRIEE "BEEAERE
All the fields under the Personal Information Section except 'Medical History' are for online view only. If amendm
only fields, please submit an amendment application to your Division with supporting documents. The f;
Amendment form" can be downloaded from Blackboard.

4 FEEETEFRLUTHENBEUESRSHN  UREEERECEARETH ST REERSIZA -

ERZENZEATEEEERER  —IENETURE -

It is the students' responsibility to ensure the below information is valid, complete and the lates

—EAE# / Personal Information:

#(F37): Surname (Chinese):
=

#£ (& 37): Surname (English):
CHAN

ZFZEE: Document Type:
BEXKAMERENHE

£ £ HEE: Date of Birth:
11/12/1993

$ZRIREZEE: Special Education Need:

No v

“fRFE: *Medical History:
[No ~

F(532): First name (Chinese):
A

F(E3): First name (English):

Tai Man

F¥EE % HKD no.

A123456(3)

£ Al Gender:

i

$5BIE = EE: Special Exam Need:
No v
MR FE, #3108 Details of Medical
History:

Test Responsive 20170215---

hIZ#£E: Chinese Na
BAL

E#5E: English Na
CHAN Tai Man

<1 Verify your personal

information displayed in the
system.

If your personal information is
incorrect, please contact ORE to
submit an amendment request.

EffiZ#: Others Document:

E#5:Nationality:
SEEE
&8 Secondary School:

EREFHE: Record Update Date:

2023/05/2916:24:00

19

—IBHEL ST Aantact Infarmatinm




B CT Single Sign-On Portal - 55 X
« 2> C

T HEE: Date of Birth:
11/12/1993

S RIS EZE: Special Education Need:

No v

Fill in your correspondence and
emergency contact information.
|

@ portalapp hkct eduhk/USP/Up X =+

8 portalapp.hkct.edu.hk/USP/UpdateStudentinfo.aspx

£ 8l Gender:

z

$5 RIZ L E R Special Exam Need:

No v
&, 33207 Details of Medical

His®ory:

TesWResponsive 20170215

I%:Nationalityﬁ
TEEE
=& Secondary School:

ZE#EFTHEE: Record Update Date:
2023/05/2916:24:00

Step 3: Complete online registration(C)

— O

o e ==

—iEHE R / Contact Information

\

*ZEEL: *E-mail Address:

“EZEE: *Home Tel.:

*FHEE: *Mobile No.:

email__@yahoo.com.hk | 12345678, home tel 82022231

*ZFEE: *Flat/Room/ *E3/AEEE: “Building/ HEZE:
Floor/Block: Estate/Center/Court: *Street/Road/Lane:
Flat /Room /Floor/ Block | Building /estate /Center/Court Street road lane

*HE* Region:

*E&* District:

[t (Mainland) v|

7LH (Sha Tin)

—E =2 A\ E4 / Emergency Contact Information

*ESRELE ) 8 E(1): *Contact Person
Name(1):

‘Contact Person 1

E=ELE L 5 (2): Contact Person
Name(2):

‘Contact Person 2

“BI4(1): *Relationship (1):

*FEEELE(1): *Contact No. (1):

Relationship 1

‘Con’[act 1-2019/01/26 -- update

B {2(2): Relationship (2):

E£E32(2): Contact No. (2):

‘Relationship 2a

‘Con‘[act No. 2 - 2019/01/26

20

| Submit | Close |




Ed CTSingleSign-OnPortal - E5 X @ portalapp hket eduhk/USP/Up X +

< C

& portalapp.hkct.edu.hk/USP/UpdateStudentinfo.aspx

(P 30): Surname (Chinese):
#£(ZE30): Surname (English):
CHAN

EFZEE: Document Type:
BEEXAMERBHE

% HE3: Date of Birth:
11/12/1993

NC v
“J% 2: *Medical History:

Verify the information
you filled in again

ZRIZBEEE: Special Education Need:

Z(=37); First name (Chinese):
F(E): First name (English):
Tai Man

FESHE HKID no.:
A123456(3)

£l Gender:

=

ZRIZHEHE: Special Exam Need:
NC

B FE, 5188 Details of Medical
History:

Test Responsive 20170215

w

I #5E: Chinese Name:
BAL

F=#5E: English Name:
CHAN Tai Man

EffizZZ{F: Others Document:

E #:Nationality:
TEEE
£ Secondary School:

EREFHHE: Record Update Date:
2023/05/2% 16:24:00

v
\
\

*EEE:E: *Home Tel.:

*FHEEF *Molg

email__@yahoo.com.hk

12345678, home tel

82022231 b

*E4EE: *Flat/Room/
Floor/Block:

* B/ EETE: *Building/
Estate/Center/Court:

°
*HIEERE
*Street/Rod

Flat /Room /Floor/ Block \

Building /estate /Center/Court

‘ Street road |arm®

*HfE:* Region:

*Ef5:* District:

[A#E (Mainland) v

7LH (Sha Tin)

-E= B A ER / Emergency Contact Information

*E=FE = A £ (1): *Contact Person
Name(1):

|l"nann 1 |

*BAf&(1): *Relationship (1):

*EHEEEEE(1): *Contact No. (1):

Relationship 1

Contact 1 - 2019/01/26 - update




B CTSingle Sign-On Portal - EE X @ portalapp hketeduhk/USP/Up X +

C & portalapp.hkct.edu.hk/USP/UpdateStudentinfo.aspx | e 5E
< B E8: Date of Birth: £ 71 Gender: E%E:Nationality: -
11/12/1993 = TEEE
ERIZEEE: Special Education Need:  #53I= %5k Special Exam Need: SEE: Second . . . .
No N - 2. The information will be submitted
“fRE: *Medical History: A RE, 35510 Details of Medical Hr = HEE M . .
o 9 v ne] to Academic Admin Unit.

Test Responsive 20170215—

3| Your account will be activated two days
after you have submitted your information
successfully, and you will be able to use the

i Message from webpage /

—iEFE#A / Contact Information
*ZE: *E-mail Address: T
email__@yahoo.com.hk | 1234 ) .
*Z=1E 5 *Flat/Room/ B4 4 lf Changes have been subrmitted. Other features N SSO
Floor/Block: Estat
Flat /Room /Floor/ Block | Builg
*HE* Region: *E1
o ' ——

- -
E2EE A ER S Emergency Contact Information:

’7 *E2EEE AMER(1): *Contact Person *B&(1): *Relationship (1): *FEEELE(1): *Contact No. (1):

i Relationship 1 \ Contact 1 - 2019/01/26 — update \

1 o S u b m |t B 12(2):Relationship (2): E£E32(2): Contact No. (2):

‘Relation\ﬂp 2a \ ‘Contact No. 2 - 2019/01/26 \

(Please note that only 1
submission per day is allowed.

\ Submit \l Close \




